City of Mechanicsville
Drug and Alcohol Policy

City of Mechanicsville has a vital interest in the safety and well being of our
employees as well as the general public. It is well recognized that individuals who
use illegal drugs or abuse alcohol are more likely to have workplace accidents, incur
greater amounts of lost time, and perform their jobs in a substandard manner.

Therefore, it is City of Mechanicsville’s intent to continue to promote a safe
and secure work environment, free of illegal drug use and alcohol abuse. It is also
our intent to comply with all U.S. Department of Transportation rules and
regulations (49 CFR Part 40), the Drug Free Workplace Act of 1988, the Americans
with Disabilities Act and the Family and Medical Leave Act.

All applicants will be notified of City of Mechanicsville drug and alcohol

use and testing policy at the time they apply for a position with City of
Mechanicsville . Anyone possessing a valid CDL will comply with the

following rules and regulations. Any questions or concerns regarding City
of Mechanicsville Drug and Alcohol Policy shall be directed to the
Designated Employee Representative (DER) Linda Coppess (@, 563-432-
7756.

The goal of City of Mechanicsville policy and the testing of employees is to insure a
drug and alcohol free work environment, and to reduce and help eliminate drug and
alcohol related accidents, injuries, fatalities and property damage.

The following conduct is prohibited

* Employees are prohibited from using, being under the influence, or
possessing illegal drugs.

e Employees are prohibited from using or being under the influence of legal
drugs that can adversely affect their ability to work safely.

¢ Employees are prohibited from buying, selling, soliciting to buy or sell,
transport or possess illegal drugs while on or in City of Mechanicsville time

or property.

¢ Employees are prohibited from using alcohol within 8 hours of performing a
safety sensitive function (D.O.T. requires a minimum of 4 hours).

* Employees are prohibited from using or being under the influence of alcohol
at any time while on duty, 8 hours post accident, or until tested post accident.



e Employees are prohibited from possessing ANY amount of alcohol (including
medications or over-the-counter remedies containing alcohol) while on duty.

This is a new DOT regulation.
* Testing positive for drugs and/or alcohol while on duty.

¢ Refusing to be tested for drugs and/or alcohol when circumstances warrant.

+ Reporting for duty or remaining on duty to perform a safety-sensitive
function with and alcohol concentration of 0.04 or greater.

An employee who violates this policy will be subject to disciplinary action by
City of Mechanicsville which may include termination, as mandated by D.O.T.
In addition, any driver who is convicted by the judicial system of a felony for a
drug or alcohol related matter is subject to immediate termination.

Confidentiality

Employee test results are confidential. Test results and other confidential
information will only be released to the employer and the substance abuse

professional. Any other release of this information is only with the employee’s
consent as mandated by the D.0O.T. 49 CFR §40.321.



Drug & Alcohol Testing:
Training and Awareness
Driver Handout

Introduction

This handout provides a general overview of the Department of Transportation
regulations on drug and alcohol use. A review of the effects of alcohol and certain
drugs on the body is also included. Throughout this handout “substance abuse™ will
be used in place of the terms “alcohol abuse” or “drug abuse” in reference to both
substances. Chemical dependency comprises all chemicals, whether they are
controlled substances or alcohol.

Abbreviations and Terms You Should Know

Abbreviations

BAT Breath Alcohol Technician

CDL Commercial Driver’s License

CMV Commercial Motor Vehicle

DER Designated Employer Representative
DHHS Department of Health and Human Services
DOT Department of Transportation

EAP Employee Assistance Program

EBT Evidential Breath Testing Device
MRO Medical Review Officer

STT Screening Test Technician
Definitions

Actual Knowledge

Knowledge by the employer that a driver has used alcohol or controlled substances
based on the employer’s direct observation of the driver, information provided by
the driver’s previous employer(s), a traffic citation for driving a commercial motor
vehicle (CMV) while under the influence of alcohol or a controlled substance, or a
driver’s admission of alcohol or a controlled substance use per §382.121.

Alcohol
Intoxicating agent in beverage alcohol, ethyl alcohol, or other low molecular weight
alcohols including methyl and isopropyl alcohol.



Alcohol Concentration (or Content)
Alcohol in a volume of breath (shown as grams of alcohol per 210 liters of breath) as

indicated by an evidential breath test.

Alcohol Screening Device (ASD) breath or saliva device, other than an evidential
breath testing device (EBT), that is approved by the National Highway Traffic
Safety administration (NHTSA) and placed on a conforming products list (CPL) for
such devices.

Alcohol Use
Consumption of any beverage, mixture, or preparation, including medications

containing alcohol.

Breath Alcohol Technician (BAT)
An individual who instructs and assists individuals in the alcohol testing process and
operates an evidential breath testing device (EBT).

Confirmation Test

In testing for alcohol: a second test, following a screening test with a result of 0.02
or greater, that provides quantitative data of alcohol concentration. An evidential
breath testing device must be used.

In testing for controlled substances, a second procedure to:

* Identify and quantify the presence of a specific drug or metabolite. Further
support a validity test result in the case of an adulterated, diluted, or
substituted specimen.

In order to ensure reliability and accuracy, this test is separate from and uses a
different technique and chemical principle from that of the screening test.

Confirmed Drug Test
A confirmation test result received by a medical review officer (MRO) from a
laboratory.

Controlled Substances
In the regulation, the terms “drugs” and “controlled substances” are
interchangeable and have the same meaning.

Unless otherwise provided, these terms refer to:
= Marijuana
=  Cocaine
= Opiates
*  Phencyclidine (PCF)
=  Amphetamines



Designated Employer Representative (DER)
An individual identified by the employer who is:
= Able to receive communications and test results from service agents.
= Authorized to take immediate actions to remove drivers from safety-sensitive
duties.
*  Able to make required decisions in the testing and evaluation processes.

The individual must be an employee of the company. Service agents cannot serve as
Designated Employee Representative (DER).

Driver
Any person who operates a commercial motor vehicle (CMV), including:

*  Full time, regularly employed drivers.

* (Casual, intermittent or occasional drivers.

* Leased driver, independent, owner-operator contractors who are either
directly employed by or under lease to an employer or who operates a
commercial motor vehicle (CMYV) at the direction of or with the consent of an
employer.

Evidential Breath Testing Device (EBT)
A device used for alcohol breath testing that has been approved by the National
Highway Traffic Safety Administration.

Medical Review Officer (MRO)

A licensed physician (medical doctor or doctor of osteopathy) responsible for
receiving and reviewing laboratory results generated by an employer’s drug testing
program. The MRO must have knowledge about and clinical experience in
substance abuse disorders and appropriate medical training to interpret and
evaluate an individual’s confirmed positive test result together with his/her medical
history and other relevant bio-medical information.

Safety-Sensitive Function

A driver is considered to be performing a safety-sensitive function when he/she
begins work-or is required to be in readiness to work-until the time he/she is
relieved from work and all responsibilities for performing work. Safety-sensitive
functions include six specific items found in §382.107 of the Federal Motor Carrier
Safety Regulations.

Screening Test (Initial Test)

In testing for alcohol: a procedure to determine if a driver has a prohibited
concentration of alcohol in his/her system. In testing for controlled substances a test
to eliminate “negative” urine specimens from further consideration or to identify a
specimen that requires additional testing for the presence of drugs.



Screening Test Technician (STT)
A person who instructs and assists employees in the alcohol testing process and

operates an alcohol screening device (ASD).

Stand-down

The practice of temporarily removing a driver from the performance of safety-
sensitive functions based only on a report from a laboratory to the medical review
officer (MRO) of a confirmed positive drug test for a drug or drug metabolite, an
adulterated test, or a substituted test, before the MRO has completed verification of
the test results.

Substance Abuse
Refers to patterns of use that result in health consequences or impairment in social,
psychological, and occupational functioning.

Substance Abuse Professional (SAP)

A licensed physician (medical doctor or doctor of osteopathy), or licensed or
certified psychologist, social worker, employee assistance professional, or certified
addiction counselor who evaluates employees who have violated a DOT drug and
alcohol regulation. The SAP makes recommendations concerning education,
treatment, follow-up testing, and aftercare.

Who is Covered by the Drug and Alcohol Regulations?

The Federal Motor Carrier Safety Administration, Department of Transportation
Drug and Alcohol regulations apply to every person who operates a commercial
motor vehicle (CMYV) in interstate or intrastate commerce in the United States, and
is subject to the commercial driver’s license (CDL) requirements of Part 383 and
his/her employer. It also applies to drivers who operate CMVs in the United States
and are subject to the Licencia Federal de Conductor (Mexico) or the CDL
requirements of the Canadian National Safety Code.

What is a Safety-Sensitive Function?

Safety-sensitive functions for operators of commercial motor vehicles (CMV) are
listed under §382.107.

A safety-sensitive function means all time from the time a driver begins work or is
required to be in readiness to work until the time he/she is relieved from work and
all responsibility for performing work. Safety-sensitive functions shall include:

% All time at an employer or shipper plant, terminal, facility, or on any public
property, waiting to be dispatched, unless the driver has been relieved from
duty by the employer;



-
o

-
o

All time inspecting equipment as required by §392.7 and §392.8 of this
subchapter or otherwise inspecting, servicing, or conditioning any
commercial motor vehicle at any time;

All time spent at the driving controls of a commercial motor vehicle in
operation;

All time, other than driving time, in or upon any commercial motor vehicle
except time spent resting in a sleeper berth (a berth conforming to the
requirements of §393.76 of this subchapter);

All time loading or unloading a vehicle, supervising, or assisting in the
loading or unloading, attending a vehicle being loaded or unloaded,
remaining in readiness to operate the vehicle, or in giving or receiving
receipts for shipments loaded or unloaded; and

All time repairing, obtaining assistance, or remaining in attendance upon a
disabled vehicle.

A driver who refuses to submit to post accident drug testing will be terminated.

What are the Alcohol and Drug Prohibitions?

The DOT refers to the restrictions for the use of both alcohol and controlled
substances as prohibitions.

Alcohol prohibitions include:

Use while performing a safety-sensitive function.

Use during the 4 hours before performing a safety-sensitive function.
Reporting for duty or remaining on duty to perform a safety-sensitive
function with an alcohol concentration of (.04 or greater.

Use during the 8 hours following an accident, or until the driver undergoes a
post-accident test.

Refusal to take a required test.

NOTE: A driver found to have an alcohol concentration of 0.02 or greater but less than
0.04 may not perform, nor be permitted to perform, safety-sensitive functions for at least 24

hours.

Drug prohibitions include:

Use of any drug, except by a doctor’s prescription (and only if the doctor has
advised the driver that the drug will NOT adversely affect the driver’s ability
to safely operate a commercial motor vehicle).

Testing positive for drugs.

Refusal to take a required test.



What Tests are Required and When Will I Be Tested?

There are five situations where testing is done to determine the presence of alcohol
and/or drugs.

1. Pre Employment - Post Offer Testing

When: A controlled substances test is required before a new hire or a person
transferring into a driving poison from elsewhere in the company can perform any
safety-sensitive function. Education will be provided to all employees regarding the
effects of drugs and alcohol, signs and symptoms of a drug or alcohol problem,
information regarding assistance for abuse problems and testing requirements.
§382.601.

2. Post Accident Alcohol Testing when any of the following conditions
are met:

# [If there is a fatality.

# If the driver of City of Mechanicsville truck receives a citation under state or
local law within 8 hours for a moving violation arising from the accident and
if the accident involved:

o Bodily injury to any person who, as a result of the injury, immediately
receives medical treatment away from the scene of the accident OR

o One or more motor vehicles incurring disabling damage as a result of
the accident, requiring the motor vehicle to be transported away from
the scene by a tow truck or other motor vehicle.

# At the discretion of City of Mechanicsville management following an
accident.

Alcohol testing MUST be done within 2 hours of the accident. If the test cannot be
performed within 2 hours, the employer must prepare a record stating why the test
wasn’t given. If the test cannot be performed within 8 hours, the employer should
not give the test and must prepare a record stating why the test could not be given
within that time.

Post Accident Drug Testing when any of the following conditions are
met:

# [If there is a fatality.



» If the driver of a City of Mechanicsville truck receives a citation under
state or local law within 32 hours for a moving violation arising from the
accident AND if the accident involved:

o Bedily injury to any person who, as a result of the injury, immediately
receives medical treatment away from the scene of the accident, OR

o One or more motor vehicles incurring disabling damage as a result of
the accident, requiring the motor vehicle to be transported away from
the scene by a tow truck or other motor vehicle.

Post-accident drug testing must be performed within 32 hours. If the test cannot be
performed within 32 hours, the employer should not give the test and must prepare
a record stating why the test could not be given within that time.

Nothing in the regulations should delay medical attention for those who are injured.
The employer must provide the necessary information and instructions to allow the
driver to be tested or to get emergency medical care.

A driver subject to post-accident alcohol testing must remain available for testing,
Not remaining available for testing is considered a refusal to test.

The employer must provide drivers with necessary post-accident information,
procedures, and instructions BEFORE the driver operates a commercial motor

vehicle.

Immediately notify Steve Perrin at (563) 559-0343 or C.J. Cooper & Associates, Inc.
at 1-800-241-3926 or 319-377-5373.

3. Random Testing

When: Random testing for alcohol must be completed just before, during, or
immediately after performing a safety-sensitive function. Random testing for drugs
can be done anytime you are at work for your employer. -Once you are notified that
you have been selected for testing, you must proceed immediately to the test site.

Unannounced random testing is required for a certain percentage of drivers each
year. The tests must be reasonably spaced throughout the vear. The random
selection process must ensure that each driver has an equal chance of being tested
each time selections are made. One method is a computer-generated system using
social security number, payroll identification number, or other identifying number.
Methods such as pulling names out of a hat are not acceptable.



Testing rates are as follows:

10% of the average number of driver positions must be randomly tested for alcohol
during the year.

50% of the average number of driver positions must be randomly tested for
controlled substances during the year.

NOTE: DOT will change the testing rates. The testing rates have not been changed since 1998,

C.J. Cooper & Associates does a random pull from a pool of all the valid
CDL holders at City of Mechanicsville. This is done once every three months.
These tests are unannounced per D.O.T. regulations. §382.305 (k)(1)

Once you are notified that your name is included in the random selection you
must report to the collection site IMMEDIATELY.

A driver who refuses to submit or tests positive for drugs and/or alcohol will
be immediately discharged.

4. Reasonable Cause

When: If the employer has reason to believe that your behavior or appearance may
indicate alcohol or drug use. Observations for alcohol testing must be made just
before, during or just after the performance of a safety-sensitive function.
Observations for drug testing will be made at any time while you are at work for
your employer.

A driver will be required to submit to a drug and/or alcohol test when reasonable
suspicion exists. §382.307 Reasonable suspicion exists when a driver’s appearance,
speech, or odors of breath and/or body, or physical symptoms indicate drug and/or
aleohol use. Observations must be personally observed and documented by at least
one City of Mechanicsville trained official. A “trained official” is one who has
undergone at least 2 hours of education, which included behavioral, physical,
speech, and performance indicators of possible drug and/or alcohol use.

IMPORTANT POINTS TO REMEMBER ...

* The supervisor who makes the observation and determines that reasonable
suspicion testing should be done will not be the one who conducts the alcohol
test on the driver.

* If the alcohol test cannot be given within 2 hours of the observation, the
employer must prepare a record stating why the test could not be given.



